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1. OBINUE I10/10’KEHUA

1.1. Hacrosimee [losioxeHne ycTaHaBiIMBaeT NOPSAAOK MOJydEHUs, yueTa, 00pabOTKH, HAKOIUIEHUS
U XpaHEHHUs JIOKYMEHTOB, COJEpXallluX CBEIACHUS, OTHECEHHbIE K IE€PCOHAJIbHBIM JIAHHBIM
pabOTHHUKOB YUpexaeHUsI.

1.2. Lenp Hacrosimero [TonoxeHus - 3amuTa MepcOHATBHBIX TaHHBIX pAOOTHUKOB Y UPEXKICHUS OT
HECaHKIMOHUPOBAHHOIO JOCTyNna W pasriameHus. [lepcoHanbHble JaHHBIE BCErAa SIBISIOTCS
KOH(UICHITMAIEHOH, CTPOTO OXpaHIeMON HHPOPMAITHCH.

1.3. OcHoBanuem as pa3padotku Hacrosiiero [lonoxenus spisirores Korncrurynus Poccuiickoit
®enepaunn, Tpynosoit kogekc Poccuiickoit ®@enepaunu, ['paxknanckum kKojaekcoM Poccuiickoi
Oenepaunn, DenepanbHbIM 3akoHOM «0O0 wnHpopMmanuy, WHGOPMAIMOHHBIX TEXHOJIOTHUSIX U
3amuTe MHQopMmarun», @denepanbHbiM 3ak0OHOM «O MEpPCOHANBHBIX JaHHBIX», [IpaBunamu
BHYTPEHHETO TPYJIOBOTO pacnopsiaka YUpexaeHus, Jpyrue AelCTBYIONINE HOPMATHBHO-TIPABOBbIE
akTbl PO.

1.4. Hacrosimee [lonoxkeHnne 1 U3MEHEHHs] K HEMY YTBEPKIAIOTCS AUPEKTOPOM YUpPEXKACHUS U
BBOJISITCSL IPUKA30M M0 YupexaeHuto. Bce pabOTHUKN yupekJIeHUS! JOJKHBI ObITh O3HAKOMJICHBI
MO/ pOCTUCh ¢ AaHHBIM [lookeHreM 1 U3MEHEHUSIMU K HEMY.

1.5, Pexum KOHPUIEHIMAIBHOCTH MEPCOHANBHBIX JIAaHHBIX CHHUMAeTCsi B clOydasx HX
00e3MYMBaHMs U MO WCTEYEHHUU 75 JIeT CpoKa MX XpaHEHMsI, WU MPOJJIeBAeTCsl Ha OCHOBAHUU
3aKJIFOUEHUS SIKCIIEPTHON KOMHUCCUM Y UPEXACHUS, €CIIM UHOE HE ONPEENICHO 3aKOHOM.

2. OCHOBHADIE IIOHATHA H COCTAB IIEPCOHA/IbHBIX /IAHHBIX

2 .1. B nacrosimeM [losoxeHnn UCHIOIB3YIOTCS CIAEAYIONINE MTOHATUS U TEPMUHBL:

- pabOTHUK - (PU3UIECKOE JIUIIO, BCTYIUBIIIEE B TPYAOBBIC OTHOIICHHS C pabOTOIaTENIEM;

- paboTomarens — MyHUITUIIATLHOE OIO/DKETHOE 00pa30BaTEIbHOE YUPEKICHHUE JOTIOTHUTEIHHOTO
obpazoBanust «lleHTp HOMOTHUTENBHOTO 00pa3oBaHus AeTeit uM. B. BonommHoiiy,

- TIepCOHAJIbHBIE JaHHbIE paOOTHHKA - Jt00asi nHGOpMalKs, OTHOCAIIASICS K OMpPEIeICHHOMY WU
OTIpe/ieNiieMOMY Ha OCHOBAaHMHU Takoi MH(opmanuu pabOTHUKY, B TOM YMCIE €ro (amMuins, ums,
OTYECTBO, T'0JI, MECALl, JaTa U MECTO POXKJIEHUS, aJpec, ceMeilHoe, ColMalbHOe, UMYILECTBEHHOE
noyiokeHue, oOpasoBaHue, mpodeccusi, H0X0nwl, JApyras uHopmalus, HeoOXxoAuMast
paboToIaTelNIO B CBSI3U C TPYJOBBIMU OTHOIICHUSIMH;

- 00paboTKa MepcoHaANbHBIX JAHHBIX - COOP, CUCTEeMAaTU3AallMsl, HAKOIUIEHUE, XpaHEeHHEe, YTOUHEHUE
(oOHOBNIEHWE, W3MEHEHHE), WCIOJb30BaHUE, paclpocTpaHeHHe (B TOM YHMCJIE TIepeaayva),
o0e3nuynBaHue, OJIOKUPOBAHNE, YHUUTOKEHUE MIEPCOHANBHBIX TaHHBIX paO0THUKOB OpraHnusaluy;
- KOH(UIEHINAIBHOCTh MEPCOHATBHBIX JAHHBIX - 00s3aTeNbHOE AJsi COONIOCHUS HA3HAYCHHOTO
OTBETCTBEHHOTO JIMIIA, MOJIYYUBILIET0 JOCTYN K NEPCOHAIBHBIM JTAaHHBIM PaOOTHHKOB, TpeOOBaHUE
HE JIOMYCKaTh UX paclpoCTpaHeHus 0Oe3 corniacus pabOTHHKA WJIM UHOTO 3aKOHHOTO OCHOBAHMUS;

- pacmpocTpaHeHHE TEepCOHANBHBIX JaHHBIX - JCWCTBHS, HAaNpaBiICHHbIE Ha Iepenady
MEPCOHANBHBIX JAaHHBIX PAaOOTHUKOB OMPENEICHHOMY Kpyry Jauil (mepeada MepCOHATBHBIX
JAHHBIX) WIM HA 03HAKOMJICHHE C MEePCOHATBHBIMU JAHHBIMU HEOTPAHUYCHHOTO KpYyTa JIMIl, B TOM
yrciie 00HAapOOBaHKE MEPCOHATBHBIX JTAHHBIX PaOOTHHUKOB B CPEACTBaX MAaccoBOW MH(MOpMAIIUH,
pasMelnieHne B HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSX WIH MPEI0CTaBICHHE JOCTyMa K
MePCOHATBHBIM JJAHHBIM PAOOTHUKOB KaKHMM-TTHO0 MHBIM CIIOCOO0M;

- HCIIONIb30BAaHUE TEPCOHATBHBIX TAHHBIX - JEUCTBUA (OMEpaldu) C MEePCOHANBHBIMU JaHHBIMH,
COBepIIIaeMble JOKHOCTHBIM JIULIOM YUPEKISHUS U B LIETSAX MPUHATHS PEIICHUN WM COBEPILICHUS
WHBIX JEUCTBUI, MOPOXKAAIOIUX OPUIUIECKHE TMOCIEICTBUS B OTHOLIEHHWH PAaOOTHUKOB JHOO
WHBIM 00pa30M 3aTparuBaOIIUX WX MpaBa U CBOOOIBI UITU MPaBa U CBOOOBI IPYTHX JIUIL;

- OJIOKMpOBaHHE MEPCOHATBHBIX TAHHBIX - BPEMEHHOE TpeKpalieHne cOopa, CHUCTeMaTHU3alluH,
HAKOIUICHHSI, UCIIOJIb30BaHNUs, PACTIPOCTPAHEHHS TIEPCOHANBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCIIE
WX Mepeiavn;



- YHUYTOXCHHE IEPCOHATBHBIX JAHHBIX - JCUCTBUSA, B PE3yIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTB COJIEp’KaHHE NEPCOHANBHBIX JAHHBIX B MH(QOPMALMOHHOW CHCTEME NEepCOHAIbHBIX
JaHHBIX PAOOTHHKOB WJIM B pE3yJdbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepHUalbHbIE HOCHUTEIN
MEPCOHATBHBIX JAHHBIX PA0OOTHUKOB;

- 00e3MMYMBaHUE TEPCOHAIBHBIX MAaHHBIX - JEHCTBHS, B pPE3yJIbTaTe KOTOPBHIX HEBO3MOXKHO
OTIPEICITUTh PUHAUICKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

- 00IIenoCTyIHBIE TEPCOHATIBHBIE JaHHBIC - MEPCOHANBHBIC JaHHBIC, JIOCTYI HEOrPaHHYEHHOTO
Kpyra JHI] K KOTOPbIM MPEOCTaBIEH C corjacus pabOTHHKA WJIM Ha KOTOPbIE B COOTBETCTBUH C
(benepaabHBIMU 3aKOHAMU HE PACIpOCTpaHsIeTcs TpeboBaHUe cOOMIOIEHNS KOH(UACHITUATEHOCTH.
- nH(opMaIms - cBesieHus (COOOIIeHNs, TaHHBIE) HE3aBUCHMO OT (POPMBI HX MPEICTABICHUS.

- JOKyMEHTHpoBaHHas HH(opMaius - 3aguKCUpOBaHHAs HA MAaTE€pPHAIBHOM HOCUTENE IyTeM
JOKYMEHTUPOBAHUS WH(POPMAIUS C PEKBU3WTAMH, IIO3BOJISIONIMME  OMNPEACTUTh  TaKyIO
MH(}OPMALIKIO UITU €€ MaTepUATIbHBIA HOCUTEIb.

2.2. B cocTraB nmepcoHa bHBIX JJAHHBIX PAOOTHUKOB Y UPEKICHHS BXOAT TOKYMEHTBI, COACPKAIIIHE
WHPOPMAIMIO O TACHOPTHHIX IaHHBIX, OOpa30BaHWH, OTHOIICHWHW K BOWHCKOW OOS3aHHOCTH,
CEMEIHOM MOJIOKEHUU, MECTE JKUTEIbCTBA, COCTOSIHUU 3/I0POBBS, a TAKXKE O MPEAbIAYIIUX MECTax
ux paboTHl.

2.3. KoMIulekc MOKYMEHTOB, COIPOBOXKIAIOIINK Mpolriecc OGOPMIICHHSI TPYIOBBIX OTHOIICHHNA
paboTHUKaA B YUpeKIeHUU IPU €ro IprueMe, NepeBoie U YBOJIbHEHHH.

2.3.1. Vuadopmarus, npeacrapisieMas paOOTHHKOM MPH MOCTYIUICHUH Ha paboTy B YUpeKIcHHE,
JOJI’KHA UMETh JOKYMEHTalbHYI0 popMy. [IpH 3akioueHnn TpyA0BOIrO JOrOBOpa B COOTBETCTBUU
co ct. 65 Tpynooro konekca Poccuiickoit @enepanuu JuIo, NocTymnaromee Ha padboTy,
MPEABSBISAET paOOTONATEITIO:

- MacToPT WJIM UHOM TOKYMEHT, YIOCTOBEPSIIOIINI TUYHOCTD;

- TPYJOBYIO KHIKKY, 32 UCKIIOUEHHUEM CITy4aeB, KOTJa TPYAOBOM JOrOBOP 3aKII0YaETCs BIIEPBbIE
WM paOOTHUK MOCTYIAET Ha pabOTy Ha YCIOBUSIX COBMECTUTENBLCTBA, TUOO TPYI0Bask KHUKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOU WU MO APYrUM IpUYUHAM;

- CTpaxoBO€ CBHJIETENICTBO IOCYJAPCTBEHHOTO MIEHCHOHHOTO CTPAXOBaHMS;

- IOKyMEHTbI BOMHCKOI'O y4eTa - /Uil BOGHHOOOS3aHHBIX U JIUII, [TOAJIEKAIUX BOUHCKOMY YUETY;

- IOKyMEHT 00 00pa30BaHNM, O KBATHU(PUKAIIUU I HATUYUH CIIEHUATbHBIX 3HAHUN - TIPU
MOCTYIUIEHUHU Ha paboTy, TPEOYIOIIYIO CHIEIMAIbHBIX 3HAHUN WM CIICIUAIbHOMN MOrOTOBKHY;

- CIIpaBKy 00 OTCYTCTBHUH (HAJIMYMH) CYAUMOCTH;

- cBuzeTenbeTBO O npucBoennd MHH (npu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu odopmiieHnn pabOTHHUKA B YUpeKIeHHE PaOOTHUKOM OT/IENIa KaJPOB 3aMOHICTCS
yHuuIpoBanHas popma «Jlnunas kaprouka pabOTHHKA», B KOTOPOM OTPAXKAIOTCS CIEAYIOIIHNE
aHKeTHBIE U Onorpaduyeckue naHHble pabOTHUKA!

- obmue ceeaenus (O.M1.0. paboTHHKa, 1aTa POKICHHS, MECTO POKIEHUS, IPAXKIAHCTBO,
oOpasoBanue, nmpodeccus, cTax paboThl, COCTOSTHHE B Opake, MaclOPTHHIC JaHHbBIC);

- CBEJICHUS O BOMHCKOM Y4eTe;

- IJaHHBIE O MpUeMe Ha paboTy;

B nanbHelinem B TMYHYIO KAPTOUKY BHOCSITCS:

- CBEJICHUS O MEPEeBOAAX Ha JPYT'YIo paboTy;

- CBeJIeHHs 00 aTTecTaluy;

- CBEJICHUS O MOBBINICHUH KBaTH(PUKAIUY;

- CBEJICHUs O MTPO(ECCHOHATIBHOM MEePENoAr0TOBKE;

- CBeJIEHUs 0 Harpajax (MOOIMIPEHUSX), MOYETHBIX 3BaHUIX;

- CBeJIeHUs 00 OTIyCKax;

- CBEJICHUS O COIMAIIbHBIX TapaHTHIX;

- CBEJICHHUS O MECTE KUTEIhCTBA U KOHTAKTHBIX TelnedoHax.

2.3.3. B otaene xkagpoB YUpekIeHUs CO3JAI0TCA U XPAHATCS CIEIYIOIIHME T'PYIIbl JOKYMEHTOB,
coJieprKaliue JaHHbIe 0 paOOTHUKAX B €IUHUYHOM HIIM CBOJTHOM BHJIE:



2.3.3.1. JIoKyMeHTBHI, co/ieprKalliye MepcoHaIbHbIE TaHHbIE pAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOKJAIONIME TMpolecc O(GOpMIIeHUsT TPYIAOBBIX OTHOIICHMH MpH mpuemMe Ha pabory,
IIEpPEBO/IE, YBOJIBHEHUH; NOJUIMHHUKU U KOIIMM NPHUKA30B [0 JIMYHOMY COCTaBYy; JIMUHBIE Jela U
TPYIOBBIE KHIDKKH pabOTHUKOB; (poTOrpaduy M MHbBIE CBEIEHHS, OTHOCSIIMECS K IMEPCOHAIBHBIM
JaHHBIM ~ paOOTHUKA; CIyXKEOHBIX pACCIECIOBAaHMW; KOMHWUM OTYETOB, HANpPaBIsEMBIX B
roCy/lapCTBEHHbIE OpraHbl CTATUCTUKH, HAJOTOBbIE€ WHCIEKLMH, BBIIIECTOSIIUE OpraHbl
YIOpaBIEHUS U APYTHe YUPEKICHUS).

2.3.3.2. JlokyMeHTauusl 10 OpraHu3aluu paboThl CTPYKTYpPHBIX MOJpa3AeieHUil (IJ0JIKHOCTHBIE
MHCTPYKUMU paOOTHUKOB, MPUKa3bl U T.[.); JOKYMEHTHI MO IUIAHUPOBAHHUIO, YYETy, aHAIMU3y U
OTUETHOCTHU B 4aCTU PabOTHI C IEPCOHATIOM Y UpEXKICHUS.

2.4. ITpu nocTyruieHny Ha paboTy pabOTHUK 3aIOJHSET JTMYHBIHN JIMCTOK 1O YYETY KaJlpOB.

2.4.1. JInuHbBIN JTUCTOK TIO YYETYy KaJIPOB MPECTABIISAET COOOH MepeueHb BOMPOCOB O MEPCOHATBLHBIX
JAaHHBIX paOOTHUKA.

2.4.2. JIuuHBIA JHCTOK IO Y4YETY KaJApPOB 3aloJHSAETCS PaOOTHUKOM camocTosTenbHO. [lpu
3aMO0JHEHNUH JIMYHOTO JIMCTKA MO YYeTy KaJpoB PaOOTHHUK JIOJIKEH 3alOJIHATh BCe ee rpadbl, Ha BCe
BOIIPOCHI JaBaTh MOJHbIE OTBEThI, HE JIOMYCKaTh MCIPABICHUM WM 3au€pKUBAaHUMN, MPOUYEPKOB,
MIOMapOK B CTPOTOM COOTBETCTBHHU C 3aMUCAMHU, KOTOPbIE COAEPKATCS B €0 JTUYHBIX JOKYMEHTaX.
2.4.3. JIn4HBIA TUCTOK TIO YUETy KaJIpOB JOJDKEH XPAHUTHCS B JIMYHOM Jiesie paboTHUKA. B mrmaHOM
Jiefie Tak)Ke XpaHATCS MHbIE JOKYMEHTHI MEPCOHAIBHOIO y4eTa, OTHOCSIIUECS K MEPCOHAIbHBIM
JTaHHBIM paOOTHHKA.

2.5.JImanoe neno paboTHUKA GOpMUPYETCs TIOCTIe N3IaHHS MTPHKa3a O ero MprueMe Ha padoTy.

HepBOHa'-IaJ'II)HO B JIMYHOC JCJIO IPYHIIUPYIOTCA JOKYMEHTEI, COACPKAIIUE IICPCOHAIBHBIC TaHHBIC
pabOTHHKA, B IOPSIKE, OTPAKAIOIIEM MPOIIecC prueMa Ha padoTy: 3asBiieHue pabOTHHUKA O TIpUEME
Ha paboTy; corjacue Ha 00pabOTKY MEepPCOHANBHBIX AAHHBIX, JIMYHBIA JIUCTOK MO yYETy KaJIpoB;
crpaBka 00 OTCYTCTBHH CYIMMOCTH; KOTHS IPHKa3a O mprueMe Ha paboTy; TOTOTHEHUE K JTHYHOMY
neny (BBIMKMCKA U3 MpHKa3a 00 aTTeCTaIllK, KOIMHUs YIOCTOBEPECHHUS O TIOBBIIICHUH KBaTH(DUKAIMH
dhoTorpadus pabotHrKa (6€3 ToroBHOTO Yoopa) dhopmata 3X4).

2.5.1. Bce AOKyMEHTHI, TOCTYIMAMOIIKE B JUYHOE €0, PACIOJIaraloTCsd B XPOHOJOTUYECKOM
MOPSLIIKE.

2.5.2. JIudHoe neno BeAeTCs Ha MPOTSHKECHUU BCEH TPYAOBOM JEATEIHOCTH paOOTHHKA. JIMUHBIHA
JUCTOK MO YYeTy KaJpoB SIBJISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO [IeJia, MPeICTaBISIOIINM
coOolf TepedYeHb BOMPOCOB O OWOrpaduyecKux JaHHBIX paOOTHHKA, €ro oOpa30BaHHH,
BBITIOJIHSAEMOM paboTe ¢ Hauaaa TPYAOBOM JesTebHOCTH, CEMEMHOM MOJIOKEHUHU, MECTE MPOMUCKH
WM TPOKUBAHUSA U T.I. 3aIOJIHAETCS paOOTHUKOM CaMOCTOSITENILHO MPH O0(QOpMIICHHH NpHeMa Ha
pabory.

HpI/I 3aIlOJIHCHUU JIMYHOTO JIMCTKA 110 YUYCTY KaApOB pa6OTHI/IK JOJI2KCH 3aIlIOJIHATB BCC €€ Fpa(i)bl, Ha
BCC BOIIPOCHI NaBaTh INOJIHBIC OTBETHI, HC JOIYCKATh I/ICHpaBJ'IeHI/Iﬁ WM 3a4YCPKHUBAHUA, ITPOUYCPKOB,
IIOMapokK, B CTPOI'oM COOTBCTCTBHUHU C 3AIIUCAMHA, KOTOPBIC COACPIKATCA B €TI0 JINYHBIX NOKYMCHTAX.

Bce 3anmucu npou3BoAATCS B XpOHOJIOTHYECKOM TOPSIIKE.

[Tpu 3amoTHEHNU TMYHOM KAPTOYKH 110 YYETY KaJIpOB HCIOJIB3YIOTCS CIEIYIOUINE JOKYMEHTBI:
- 11acIopT;

- TPyAOBast KHUIKKA,

- BOCHHBIN OUJIET;

- TOKYMEHTbI 00 00pa30BaHuy;

- TOKYMEHTBI O TIPUCBOECHUH YYEHOH CTEIIEHH, YIEHOTO 3BaHUsL.

B nmanpHelimeM JUYHOE JI€NIO IIOIOJIHSETCS JAOKYMCHTAaMH, BO3ZHUKAONIMMHU B IMMPOLCCCC prI[OBOﬁ
ACATCIBHOCTH pa60THm<a, K KOTOpOﬁ OTHOCATCA:

- BbIIIMCKA U3 IIPHUKa3a 10 aTTEeCTallun (I[J'ISI ONpCACIICHUA NOJKHOCTHOTO omaﬂa);
- KOIIHUA YIOCTOBCPCHHU 11O MMOBBINICHUTIO KBaJ'II/I(bI/IKaLII/II/I;



- KOIIMU JOKYMCHTOB 00 YTBCPKACHUUN B NOJIDKHOCTH,
- Jpyrue XapakTepu3yILue U JAOINOJHSAIOIINE MaTepuasbl, NEPEYUCIEHHblE B NIyHKTe 2.3.2.
Hacrosuero [lonoxenus.

3. CbOP, ObPABOTKA IIEPCOHAJIbHBIX /IAHHBIX

3.1. [Topsmok moTy4eHus: IEPCOHANBHBIX TaHHBIX.

3.1.1. Bce mepcoHanbHble JaHHBIE PaOOTHUKA YUPEKIEHUS CIEAYET IMOJydaTh Y HETrO CaMmoro.
Ecnu nepconanbHble naHHbIE paOOTHHKA, BO3MOXKHO, IOJYYHTHh TOJIBKO Y TPEThEW CTOPOHBI, TO
pabOTHHUK JIOJDKEH OBITh YBEJOMJICH 00 STOM 3apaHee M OT HEro JOJDKHO OBITh IOJIy4eHO
MUCHbMEHHOE corjacue. JIOIDKHOCTHOE IMI0 padoTojaress JOJDKHO COOOUINTh pabOTHUKY
VYapexxaeHuss 0 [eisX, MPeanojaraeMblX HCTOYHHKAX M CHOco0ax IMOydeHHsI MEpCOHATBHBIX
JAHHBIX, a TAKKE O XapaKTepe MO UICKAIMX TTOTyYSHHIO MTEPCOHATBHBIX JAHHBIX M TOCIEICTBHIX
0TKa3a pabOTHHKA JAaTh MMCbMEHHOE COTIIacHe Ha UX MOJyYeHHe:

3.1.2. PaboTtonaTenp He UMEET MpaBa NoJyyaTh U 00pabaThiBaTh EPCOHANbHBIE JaHHbIE pA0OOTHUKA
VYdapexxJeHnuss O €ro pacoBOi, HAIMOHAIBHON NPUHAIICKHOCTH, TOJUTHYECKUX B3TIISIAX,
PEUTHO3HBIX WM (QUIOCOPCKUX YOEXKIEHUSX, COCTOSIHUU 3J0pOBBS, WHTHUMHOHM XW3HH. B
ClTydasiX, HEMOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHWH, B COOTBETCTBUHU CO
cT. 24 Konctutynun Poccuiickoit ®denepanun padoToaaTesib BIpaBe MOJydaTh U 00pabaThIBaTh
JAHHBIE O YAaCTHOW HM3HHU PAOOTHUKA TOJBKO C €r0 IMMCHMEHHOTO COTJIACHS.

O0paboTKa yKa3aHHBIX MEPCOHAIBHBIX TAHHBIX PAOOTHHKOB paboToIaTeNeM BO3MOKHA TOJBKO C
WX corjacus JInOo 6e3 WX COTJIacHsl B CICIYIONINX CIydasx:

- IepCOHAITFHBIE TAHHBIE SBIISTFOTCS OOIIETOCTYITHBIMH,

- TIEPCOHAJIbHBIC JTAaHHBIE OTHOCATCS K COCTOSHHUIO 3JI0POBBSI paOOTHHKA W HX 00paboTka
HeoOXouMa NSl 3aIIMUTHl €ro KU3HU, 3/I0POBbS WJIM MHBIX KU3HEHHO Ba)KHBIX HMHTEPECOB JIMOO
KU3HU, 37I0POBbsSI WIM HMHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB JIPYTUX JHI[ U MOJYyYEHHE COTJIAcHs
pabOTHHKA HEBO3MOYKHO;

- 1o TpeOOBaHMIO MOJHOMOYHBIX TOCYJAapPCTBEHHBIX OPraHOB B CiIydasX, MPEIyCMOTPEHHBIX
(henepabHBIM 3aKOHOM.

3.1.3. PaGoronarens BmpaBe 00pabaThiBaTh IMEPCOHANbHBIE TaHHbIE PAaOOTHUKOB TOJIBKO C HUX
MMCBMEHHOTO COTJIaCcHsI.

3.1.4. TluceMenHoe cornacue paboTHHKA Ha 0O0pabOTKY CBOMX IMEPCOHAJIBHBIX IAAHHBIX JIOJDKHO
BKJIIOYATh B ceOsl:

- (Qammmio, UMS, OTYECTBO, aJgpec CyObeKTa TIEpPCOHAJIbHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPAIOIIErO ero JUYHOCTh, CBEJICHHS O JIaTe BBIJAUM YKAa3aHHOTO JOKYMEHTa U
BBIJIABILIEM €TI0 OPTaHe;

- HauMeHoBaHHe ((aMuIMIO, UMSA, OTYECTBO) M aJpec oIleparopa, MOJy4alolIero Coriiacue
CyObeKTa MepCOHANbHBIX JAHHBIX;

- 1e7Tb 00pa0OTKHU MEePCOHANBHBIX TaHHBIX;

- TepedyeHb IEpPCOHATBHBIX JaHHBIX, Ha O0OpPabOTKY KOTOPBIX JlaeTCcsl corjlacue CyObeKTa
MePCOHATBHBIX JTaHHBIX;

- MepeveHb NEHCTBUIl C MepCOHaIbHBIMU JAaHHBIMHU, Ha COBEPIIEHUE KOTOPBIX NAETCS COrJiacue,
oO111iee onucaHue UCTONIb3YEMbIX OIIEPaTOPOM CIIOCOO0B 00PaOOTKH MEPCOHAIBHBIX JAHHBIX;

- CPOK, B T€UEHHE KOTOPOTO JIEHCTBYET corjacue, a TakKe MOPsI0K ero OT3bIBa.

dopma 3asBIEHHUS O COIVIACMM pPAOOTHUKA Ha OOpabOTKYy NEpCOHATIBHBIX MJAHHBIX CM. B
npunoxenuu 1 k Hacrosimemy Ilonoxenuto.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) 06paboTka nepcoHaBHBIX JJAHHBIX OCYIIECTBISETCS Ha OCHOBaHUU TpynoBoro koaekca PO win
MHOTO (hefiepalIbHOTO 3aKOHA, YCTAaHABIIMBAIOIIETO €€ IeJlb, YCIOBUS MOJIyYeHHs] MEePCOHAIBHBIX
JAHHBIX W KpPYr CYOBEKTOB, NEPCOHANbHBIE JIaHHbIE KOTOPBIX MOJUIekKAaT 0O0paboTKe, a Takke
OTIPENIeNIAIONIET0 MOJIHOMOYHS paboTOAaTe s,

2) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIECTBISETCS B LIENSIX UCIIOJHEHUS TPYIOBOTO JOTOBOPA;



3) 00paboTKa MepcoOHANBHBIX JAHHBIX OCYIIECTBIISICTCS Ul CTATUCTUYECKUX MM MHBIX HAYYHBIX
I[eJIeH MPU YCIOBUH 0053aTEILHOTO 003 TMUNBAHUS TIEPCOHABHBIX JTaHHBIX;

4) o0paboTka MEpCOHANBHBIX ITAHHBIX HEOOXOMMMAa Ui 3alIUThl JKU3HU, 3J0POBbSl MIM HMHBIX
KU3HECHHO BaKHBIX HHTEPECOB PAOOTHHUKA, €CIIM MOJIYYEHHE €r0 COrJIACHs HEBO3MOXKHO.

3.2. [Topsimok 0OpaboOTKH, epeadn 1 XpaHEHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. PabGotHuk VYwupexaeHus NpeaoCTaBisieT paOOTHUKY OTAelNa KaApoB YUpexkaAeHus
JIOCTOBEpHbIE CBeJIeHUs 0 cebe. PaboTHUK oTaena kaapoB YupexAeHUs MPOBEPSeT JOCTOBEPHOCTD
CBEJCHM, CBEpssl JaHHbIE, NPEJOCTaBICHHbIE PAOOTHUKOM, C HMEIOLIUMHUCS y pabOTHHUKa
JIOKyMeHTaMHu. PabOTHHK CBOEBPEMEHHO B Pa3yMHBIH CPOK, HE MPEBBIMAIONINNA 5 1HEH, coolmaer
pabOTHHKY OT/ENa KapoB YUpexaeHUS 00 N3MEHEHUH CBOUX MEPCOHABHBIX JJAHHBIX.

3.2.2. B cootBerctBHHE O CT. 86, 1. 14 TK P® B nensax obecriedeHusl mpaB u CBOOO YeIOBEKa U
rpaxiaaHuHa aupektop YupexnaeHus (Pabotonmarens) M ero mnpeacraBuUTeNu Npu 00paboTKe
MEpPCOHAIBHBIX JaHHBIX pAOOTHUKA JOJKHBI COOMIOIATh ClIeAyrolue oOuiue TpeOoBaHus:

3.2.2.1. OGpaboTka TEPCOHATBHBIX MAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTEIBHO B IIEJISIX
obOecrieueHHs COOIOZEHMSI 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJIEHCTBUSA
pabOTHUKAaM B TPYAOYCTPOWCTBE, OOYUYEHWHU M TPOJBIKEHUU IO CIyxKOe, 00ecTeueHus JIMIHON
0€30MacHOCTH pabOTHUKOB, KOHTPOJS KOJMYECTBA W KadecTBa BBINOJHSAEMOM paboOThl U
obecreueHnsi COXpaHHOCTH UMYIIIECTBA:

3.2.2.2. Tlpu ompeneneHun oObeMa MU COJEpKaHUS, 00padaTHIBAEMBIX MEPCOHATBHBIX TAaHHBIX
Paboronarens nomkeH pykoBoacTtBoBaThesi Koncrutyuuen Poccuiickoit ®enepauuu, TpyaoBbiM
kojekcoM Poccuiickoit denepanuu 1 MHBIMU (elepalibHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATUYN pEUIEHUH, 3aTparuBaromx HHTEpeCch paboTHUKa, PaboTomaTens He nMeeT
IpaBa OCHOBBIBATHCS Ha MEPCOHANbHBIX JAHHBIX PAOOTHMKA, IMOJYYEHHBIX MCKIIOYUTEIBHO B
pe3yibTaTe UX aBTOMaTHU3UPOBAHHOW 00PaOOTKU MIIH 3IEKTPOHHOTO MOJTyYEHHUSI.

3.2.2.4. 3ammTa nMepcoOHANBHBIX JAHHBIX PaOOTHHUKA OT HEMPABOMEPHOTO HMX HCIOJIb30BAHUS HIIH
yTpaThl obecrieunBaeTcsi PaboTonmateneM 3a cyeT e€ro CpeiacTB B MOPSAIKE, YCTaHOBIEHHOM
(henepanbHBIM 3aKOHOM.

3.2.2.5. PaGoTHHKM W UX TMPEIACTABUTEIN JODKHBI OBITH O3HAKOMJICHBI IIOJ] PACIUCKY C
JOKYMEHTaMHU YUpexkJeHHUs, YCTaHaBIUBAIOIIUMHU MOPAIOK OOpabOTKM IMEPCOHATbHBIX JIaHHBIX
paboOTHUKOB, a Takke 00 uX MpaBax U 00S3aHHOCTSIX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex cimydasx OTKa3 paOOTHHMKAa OT CBOMX IIpaB Ha COXpaHEHWE W 3aIUTy TalHBI
HEICUCTBUTEIICH.

4. IEPE/IA9A U XPAHEHHUE IIEPCOHAJIBHBIX /IAHHBIX

4.1. Tlpu mnepemaue mNEPCOHATBHBIX JAaHHBIX paboTHHKa PaGoTomarens MODKEH COONIOAATH
clenyomnre TpeOoBaHus:

4.1.1. He cooOmare mnepcoHaJbHBIC JaHHbIE PAOOTHUKA TPETbEH CTOpPOHE 0€3 MHUCHMEHHOTO
corjacusi pabOTHUKA, 32 UCKIIOYCHHEM CITy4aeB, KOT/Ia 3TO HE0OXO0MMO B LIETSAX MPEAYIPEKACHUS
yrpo3bl KU3HU U 3[0POBBI0 pa0OTHUKA, a TaKKe B CIy4asX, YCTaHOBJICHHBIX (eneparbHbIM
3aKOHOM.

4.1.2. He cooOmarh mnepcoHalbHbIE IaHHbIE pPAOOTHHKAa B KOMMEpYECKHX Iensx 0e3 ero
nuceMeHHoro cornacus. O0paboTka MEepPCOHANBHBIX JaHHBIX PAOOTHUKOB B IIENAX MPOJBHKEHUS
TOBapoOB, pabOT, YCIYT Ha PbIHKE MYTeM OCYLIECTBJICHHS MPSAMBIX KOHTAKTOB C TMOTEHI[MAIBHBIM
MOTpeOUTENIEM C IIOMOIIBIO CPEJICTB CBA3H JIOMMYCKAETCS TOJIBKO C €T0 MPEIBAPUTEIHHOTO COTJIACHSI.
4.1.3. ITlpenynpenuTh IUI, TOJYyYUBIINX IEPCOHAJbHBIC AaHHBIE PAaOOTHHUKA, O TOM, YTO OSTH
JAHHBIE MOTYT OBITh MCIOJIb30BAHBI JIMIIb B IEJSX, A KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
3THUX JIUI[ TOATBEPKACHUS TOTO, YTO ATO MPaBUIIO coOMoeHo. JIniia, MoIydyuBIINE TePCOHATbHBIC
JTaHHbIe PabOTHHKA, 00S3aHBI COONIOMATh PEKUM CEKPETHOCTH (KOoH(UAeHIMaNbHOCTH). [laHHOE
[Tonoxenue He pacmpocTpaHseTcss Ha 0OMeH MepcoHaIbHBIMU JaHHBIMU PaOOTHHKOB B TOPSIJIKE,
YCTaHOBJICHHOM (heZiepaibHBIMU 3aKOHAMH.



4.1.4. OcymiecTBIATh Tepeaady MepPCOHATBHBIX JAHHBIX PAOOTHHUKOB B Tpe/eliaX YUpekKICHHS B
COOTBETCTBUU C HacTosuM IlosoxeHnuem.

4.1.5. Paspemarp J0CTym K TEpPCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CIICHHATHHO
YIIOJIHOMOYEHHBIM JIMIAM, TIPU 3TOM YKa3aHHbIE JIUIA JOJDKHBI UMETh MPABO IMOJYyYaTh TOJIBKO TE
NEpCOHANbHBIC JaHHbIe paOOTHUKA, KOTOPbIE HEOOXOJMMBI Uil BBIMOJHEHUS KOHKPETHOH
byHKINH.

4.1.6. He 3ampammBare WHGOPMAIIUIO O COCTOSIHUU 3JIOPOBbsI PAaOOTHHKA, 32 MCKIIFOUCHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCSATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJIHEHHSI pAaOOTHUKOM TPYAOBOM
byHKIUH.

4.1.7. TlepenaBaTh HEepCOHAIbHBIC TaHHbIE PAOOTHHKA IMPEICTABUTENSIM PAaOOTHHUKOB B TOPSJIKE,
ycraHoBiieHHOM TpynoBeiM kogekcoM Poccuiickoit Denepariim, 1 OrpaHIuMBaTh 3Ty HHPOPMALIUIO
TOJIbKO TEMH IE€PCOHAIBHBIMU JaHHBIMH PAOOTHHKA, KOTOpPBIE HEOOXOMWUMBI JUIS BBITIOJTHEHUS
YKa3aHHBIMH TPEICTABUTEISIMH UX (DYHKIIHH.

4.2. XpaHeHUEe U UCTIOIb30BaHUE MTEPCOHATBHBIX JaHHBIX PAOOTHUKOB

4.2.1. IlepcoHanpHble JaHHBIE PAaOOTHUKOB 00pabaTHIBAIOTCA M XPAHATCS B OT/AENE KaJpoB B
3anuparomuxcs mkadax (ceidax), oOeCHeUMBAIOIUX 3aIMUTY OT HECAHKIIMOHUPOBAHHOTO
JOCTYyTIA.

4.2.2. TlepcoHaNbHBIE KOMIBIOTEPHI, B KOTOPBIX COJAEPIKATCS TEPCOHANBHBIC IaHHBIC, JOJKHBI
OBIThH 3aIHIIECHBI TAPOJISIMU JTOCTYTIA.

4.2.3. TlepcoHanbHbIE TaHHbIE PAOOTHUKOB MOTYT OBITH ITOJYYEHBI, MPOXOIUTH NATBHEHITYIO
00paboTKy M TepenaBaTbCs Ha XpaHEHHE KaKk Ha OyMa)KHBIX HOCHUTENSX, TaK U B DICKTPOHHOM
BHJIE.

5. JAOCTYII K IEPCOHA/IBHBIM J/IAHHBIM COTPY/IHUKA

5.1. BuyrpenHuii 10CTyI (AOCTYII BHYTPH YUPEIKICHHS).

[IpaBo noctyna K nepcoHaNbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- TUPEKTOP YUPEKICHHUS;

- 3aMECTHUTEINHN AUPEKTOPa,

- mpencenatens [IT10 Yupexaenus O6mepoccuiickoro [Ipodcoro3a obpazoBanus;

- CIIELUAJIUCT OT/Aeja KaIpoB,;

- PYKOBOJIUTENH CTPYKTYPHBIX MMOJPA3/ICICHUN 110 HAIIPABJICHUIO JIEATEIBHOCTH (IOCTYI K JTUYHBIM
JaHHBIM TOJIbKO PAOOTHUKOB CBOETO MOIPA3/ICICHNU);

- cotpynuuku Oyxranrepuu MBY «lleHTpanu3oBanHasi Oyxraiatepusi ynpaBlieHUs 00pa30oBaHUS
aaMuHHCTpaluu ropoaa KemepoBo» - K TeM JaHHBIM, KOTOPbIe HEOOXOIUMBI JUISl BBIIOJIHEHUS
KOHKPETHBIX (PYHKIINH;

- caM pabOTHHK, HOCUTEIb JaHHBIX.

5.2. PaGoTHHK YupexIeHUs UMEET MPaBo:

5.2.1. TlonyyaTh IOCTYH K CBOUM MEPCOHAIBbHBIM JIAHHBIM M O3HAKOMJICHHE C HHUMH, BKIIIOYAS
MpaBo Ha 0E3BO3ME3/IHOE MOTyuYeHUE KOMUM J1I000# 3amicH, coaepikalleil mepcoHanbHble JaHHbIe
paboTHHKA.

5.2.2. TpeboBate or PabGoTonmatens yTOYHEHHs, HUCKIIOYCHHS WU HCIPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTapeBIINUX, HEIOCTOBEPHBIX, HE3aKOHHO IMIOJYUYEHHBIX WU HE SBISIONIMX
HeoOxomuMbIMu JTst PaboTonarens mepcoHalbHBIX TaHHBIX.

5.2.3. Ilonydats oT PaboTonarens

- CBEJICHUS O JIUIaX, KOTOPbIE UMEIOT JOCTYII K MEPCOHATBHBIM IaHHBIM UJIM KOTOPBIM MOXKET OBITh
MPEAO0CTABJIECH TaKOM JTOCTYIL;

- IepeveHb 00pabaThHIBAEMBIX IEPCOHATBHBIX TAHHBIX M HCTOYHHUK UX TOTYYCHHUS,

- CpPOKHM 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHUS,

- CBEJICHHSI O TOM, KaKue IOPUIUIECKHE TIOCIEICTBUS U CyObEKTa MepCOHANBHBIX TaHHBIX MOXET
MOBJIeYb 3a 0001 00paboTKa €ro MepPCOHAIBHBIX JAHHBIX.

5.3. Baemnuii goctym.



IlepcoHanbHble JaHHbIE BHE YUpPEXKAECHHUS MOTYT IIPEACTaBIATbCS B TOCYJApCTBEHHBIE U
HETOCY/IapCTBEHHBIC (DYHKIMOHAIBHBIEC CTPYKTYPHI:

- HAJIOTOBBIE UHCIIEKIUY;

- IPAaBOOXPAHUTEIIbHbBIE OPTaHbI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMAThl;

- OpraHbl COLMAJILHOTO CTPaXOBaHUS;

- TICHCUOHHBIE (POH/IBI;

- IOJpa3/IelIeHNs] MyHULIMITAJIbHBIX OPIaHOB YIIPABIICHHUS .

5.4. Jlpyrue opranusaiuu.

CeeneHuss o paboTHHKE (B TOM 4YHCJIE YBOJEHHOM) MOTYT OBIThb MpPeJOCTaBI€Hbl IpYroi
OpraHM3aliyi TOJbKO C MHMCbMEHHOTO 3allpoca Ha OJlaHKEe OpraHu3alliy C MPHUIJIOKEHUEM KOIHUHU
3asiBJIeHUs pabOTHHKA.

5.5. POnCTBEHHUKY U YJI€HBI CEMEM.

[lepcoHanbHble TaHHBIE PAOOTHUKA MOTYT OBITh NMPEAOCTaBIEHBI POJACTBEHHUKAM WJIHM YJIEHAM €ro
CEMbH TOJIBKO C MMCbMEHHOTO pa3pelieHns: caMoro paboTHUKA

6.0OTBETCTBEHHOCTH 34 PA3ITIAINEHHE KOHOH/THITHA/IbH, on
HHDOOPMAIIHH, CBA3AHHOH C IIEPCOHAJIBHBIMH JIAHHBIMH
PABOTHHKA

6.1. PaGoTHMKM Y4UpexIeHWs, BUHOBHBIC B HApPYIICHUU HOPM, PETYIUPYIONIUX TOJydeHHUE,
00pabOTKy W 3alllUTy TEPCOHATBHBIX JaHHBIX pPaOOTHHWKA, HECYT JAUCHHUIUIMHAPHYIO
aJIMUHHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
(dhenepanbHBIMU 3aKOHAMMU.

6.2. Jlupexktop VYupexaeHus 3a HapylieHHE HOPM, PETYIUPYIOIIMX TOJIydeHHE, 0O0pabOTKy H
3alUTY MEPCOHATIBHBIX TaHHBIX PAOOTHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCThH COTJIACHO
ct. 5.27 n 5.39 Koxekca 06 agMUHUCTpPATUBHBIX NpaBoHapyiieHUsx Poccuiickoir denepanum, a
TaKkkKe BO3MellaeT paOOTHHUKY YyiiepO, NPUYMHEHHBIH HENPaBOMEPHBIM  HCIOJIb30BAHUEM
uH(popMalInY, COAEpIKaIIeH epcoHaNIbHbIE TaHHbIE pA0OTHHUKA.



MNPUNOXEHWE Ne 1
Kk lMonoxeHuto 0 NepcoHarnbHbIX AaHHbIX PaBbOTHNKOB

Pacnucka

ﬂ!

(P.1N.0. paboTHuka) (BOMKHOCTDL),
o3HakomIieH ¢ lNMonoxeHnem «onoxeHnem O NepcoHanbHbIX AaHHLIX paboTHUKaY, NpaBa U 00s3aHHOCTU B
obnacTu 3awuTbl NepCOoHarnbHbIX AaHHbIX MHE pa3bsACHEHBI.

" " 20 T Moaonuck

Pacnucka

ﬂ!

(P.1.0. paboTHuka) (BoMKHOCTD),
o3HakomIieH c MNMonoxeHnem «lMonoxeHnem O NepcoHarnbHbIX AaHHbIX paboTHUKaY, NpaBa U 06s13aHHOCTU B
obnacTu 3awuTbl NepCcoHarnbHbIX AaHHbIX MHE pa3bsCHEHBI.

N 20T Moanuck

Pacnucka

ﬂ!

(®.1.0. paboTHuka) (BOMKHOCTBL),
o3HakomIieH c MonoxeHnem «lMonoxeHMem O NepcoHanbHbIX AaHHbIX paboTHUKaY, NpaBa U 06s13aHHOCTU B
obnacTu 3awunTbl NepcoHarnbHbIX AaHHbIX MHE pa3bsACHEHbI.

v 20 . Moponuck

Pacnucka

ﬂ!

(®.1.0. paboTHuMka) (BOMKHOCTD),
o3HakoMmneH c MNonoxeHnem «lonoxeHnemM o NepcoHanbHbIX OaHHbIX paboTHMKaY, NpaBa U 0653aHHOCTU B
obnacTu 3aWwnTbl NEPCOHarbHbIX AaHHbIX MHE Pa3bsCHEHbI.

v 20 . Moanuck

Pacnucka

ﬂ!

(P.1.0. paboTHuka) (BOMKHOCTB),
03HakoMrieH ¢ MonoxeHnem «lonoxeHnem o NepcoHarnbHbIX AaHHbIX paboTHMKa», NpaBa U 06s3aHHOCTU B
obnacT 3aWwmThl NePCoOHanbHbIX AaHHBIX MHE Pa3bsCHEHbI.

v 20 . Moanuck

Pacnucka

A,

(®.1N.0. paboTHuka) (BOMKHOCTB),
03HakoMrieH ¢ MonoxeHnem «onoxeHnem o NepcoHarnbHbIX AaHHbIX paboTHUKa», NpaBa U 00s3aHHOCTU B
obnacT 3aWwmThl NEPCOHANbHbIX AAaHHBIX MHE Pa3bsCHEHbI.

" " 20 T. MNognuck




MPUNTOXEHNE Ne2
Kk [MonoxeHuto 0 nepcoHanbHbIX AaHHbIX PaboTHUKOB

O0s13aTeJILCTBO 0 HEPA3IJIAIICHUU NEPCOHAJBbHBIX JAHHBIX

A, , IacIopT HOMEp

, BBIJIaH

" " 20 roja.

MMOHMUMAI0, YTO TOJYYalo JOCTYI K MePCOHATBbHBIM JaHHBIM paboTHKOB MBOY J10 « IO/ um. B.
Bonommnoi». S Takke MOHMMAr0, 4TO BO BPEMsI UCIIOJIHEHUSI CBOMX OOSI3aHHOCTEH 51 3aHUMAIOCh
c6opom, 00pabOTKON U XpaHEHUEM TMEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

S monHumMar, 4YTO pasrialieHHe TakKoro poja WHGOpPMAIMU MOXKET HAaHECTH YIiepo
paboTHHKaM YUpeKIeHUs, KaK MPSMOM, TaK ¥ KOCBEHHBIH.

B cBsa3m ¢ atuMm naro o6si3aTenscTBO mpu padbore (cOope, oOpabOTKe W XpaHEHUH) C
MEePCOHANBHBIMA ~ JTAHHBIMH ~ COTPYAHHKA COONMomaTh Bce omnucaHHeie B [lomoxkenun o
MePCOHANTBHBIX TAHHBIX TPEOOBAHUS.

A moarBeprk a0, YTO HE UMEIO MpaBa pasriamniatk CBeJaeHus o (00):
- QaHKETHBIX U OMorpadUUeCcKnX JaHHBIX;

- o0pa3oBaHuH;

- TPYZIOBOM H OOIIIEM CTaXe;

- COCTaBE CEMbH;

- MACTIOPTHBIX JAHHBIX;

- BOMHCKOM Y4eTe;

- 3apabOTHOM TUIaTe paOOTHHKA,;

- COL[MANIbHBIX JIbIOTaX;

- CIIELIUATIBHOCTH;

- aJipece MecTa JKUTEJIbCTBA, JOMAalTHEM TeJe(oHe;

- MecTe paboThI WK y4eObl YJICHOB CEMbU U POJICTBEHHUKOB;

- coZiepKaHUH TPYAOBOIO JOTOBOPA;

- COCTaBe JICKJIAPUPYEMbIX CBEJICHUI O HATMYUU MaTePUAIIbHBIX [[EHHOCTEH.

S mpexynpexeH (a) o TOM, YTO B Cilydae pas3riialleHrs MHOUM CBEIEHUH, KaCaroIINXCs

MEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKa s HCCY OTBETCTBCHHOCTL B COOTBETCTBUU C CT. 90 TK PO.

C TonoxeHueM o mopsaake 00pabOTKU MEePCOHANBHBIX JaHHBIX paboTHUKOB MBOY J10 « 110/
uM. B. BosommHo#» 1 rapaHTHsIX UX 3alUThl 03HAKOMIICH().

(mOMKHOCTB) (moamwuch, nara)



006s132T€/1BCTBO 0 HEPA3IVIALIEHUH NIEPCOHATBHBIX JAHHBIX PA00OTHUKOB

A,

[acrnopT HOMEp , BBIJIaH

" " 20 roja.

MMOHUMAIO, YTO TOJYYar0 JOCTYI K MePCOHAIbHBIM JaHHbIM padoTHHKOB MBOY 10 «IIJ1O/] um. B.
Bomommnoi». S Takke MoOHWMAr0, 4TO BO BPEMS UCIIOJIHEHUSI CBOMX OOSI3aHHOCTEH 51 3aHMMAIOCh
00paboTKO# MepCOHATBHBIX JaHHBIX PAOOTHUKOB.
S monHuMar, 4YTO pasrialieHue TakKoro poja WHGOpPMAIMd MOXKET HaHeCTH YyiiepO
pabOTHUKAM OpraHu3aIiy, KaK MPsSMOH, TaK U KOCBEHHBIN.
B cBsa3u ¢ atuM garo 0053aTenbCTBO MPU 00pabOTKE MEPCOHAIBHBIX JaHHBIX paOOTHHKA
cobmo1aTh Bce onucanHbie B [10105KeHNN 0 MepCcoHaIbHBIX JaHHBIX TPEOOBAHUS.
A moaTBeprK a0, YTO HE UMEIO MpaBa pasriamniark cBeaeHus o (00):
- QaHKETHBIX U OMorpaduyecKux JaHHBIX;
- o0pa3oBaHuH;
- TPYZIOBOM H OOIIIEM CTaXe;
- COCTaBE CEMbH;
- MACTIOPTHBIX JAHHBIX;
- BOMHCKOM Y4€Te;
- 3apabOTHOM TUIaTe paOOTHHKA,;
- COL[MANIbHBIX JIbIOTaX;
- CIIELIUATIBHOCTH;
- aJpece MecTa JKUTEeJIbCTBA, JOMalTHEM TeJe(OoHe;
- MecTe paboThI WK y4eObl YJICHOB CEMbU U POJICTBEHHUKOB;
- coZiepKaHUH TPYJOBOTO JOTOBOPA;
- COCTaBe JICKJIAPUPYEMbIX CBEJICHUI O HATMYUU MaTePHAIIbHBIX [[EHHOCTEH.
S mpexynpexaeH (a) o TOM, YTO B Cilydae pas3rialleHus MHOUM CBeIeHUH, KaCaroIIMXCs

ICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa s HCCY OTBETCTBCHHOCTL B COOTBETCTBUU C CT. 90 TK PO.

C TlonoxeHueMm o nopsake o0pabOTKH MEePCOHANBHBIX JaHHBIX paboTHHKOB MBOVY J1O «IJIO
uM. B. BonommHo#» 1 rapaHTUsAX UX 3aLIUThl 03HAKOMJICH(a).

(mOKHOCTB) (monmucek, nata)
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	2 .1. В настоящем Положении используются следующие понятия и термины:
	- работник - физическое лицо, вступившее в трудовые отношения с работодателем;
	- работодатель – муниципальное бюджетное образовательное учреждение дополнительного образования  «Центр дополнительного образования детей им. В. Волошиной»;
	2.2. В состав персональных данных работников Учреждения входят документы, содержащие информацию о паспортных данных, образовании, отношении к воинской обязанности, семейном положении, месте жительства, состоянии здоровья, а также о предыдущих местах и...
	2.3. Комплекс документов, сопровождающий процесс оформления трудовых отношений работника в Учреждении при его приеме, переводе и увольнении.
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