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1. OBIIUE ITOJIOXEHWA

1.1. JloxymMmeHTanbHble MaTepHalbl, oOpasylomuecs B IpoLecce AesTeIbHOCTH
YUPEXK/ICHUS, UMEIOIIME HAyYHOE, NMOJIMTHIECKOE M IPAKTUYECKOe 3HAYCHHE,
BXOJAT B cocTaB ApxusHoro ¢ponna PO.

1.2. B nemsix obecrieueHus: XpaHeHUs!, y4eTa, a TAK)Ke HAy4YHOI'O U IIPAKTHYECKOro
UCIIONIb30BaHMsl JIOKYMCHTAIbHBIX MaTepHaloB J0 caadd ux B MbBY
«I"opojickoit apxuBy», B cooTBercTBUHU ¢ DejiepasibHbIM 3aKoHOM OT 22.10.2004
Ne 125 «O06 apxuBHOoM gene B Poccuiickoit @enepamuu» u «llpaBunamu
OpraHu3allMyd  XpaHEHMs, KOMIUIEKTOBaHUS, Yy4dera W  HCIIOJb30BaAHUS
JOKyMeHTOB ApxuBHOoro ¢omga P® u apyrux apxXuBHBIX JIOKYMEHTOB B
opraHax I'OCY/IapCTBEHHOHM BJIACTH, OpraHax MECTHOI'O CaMOYIpaBICHHUS W
opranuzauusax» ot 31.03.2015 Ne 526, B yupexkAeHUH JACHCTBYET apXUB.

1.3.B cBoeit pabore apxuB pyKOBOJICTBYETCS [IPHKa3aMHU M YKa3aHUSIMHU
BEJJOMCTBA U CBOETO YUPEXICHUsI, PaBUIaMU U HHCTPYKUUsIMU DeepalibHOro
apXMBHOI'O areHTCTBA, J[PYTMMU HOPMATUBHBIMH JIQKYMEHTAMHU, U HACTOSIIUM
llonoxenuem.

1.4. OrBeTCTBEHHBIH 3a aPXHUB HA3HAYALTCS JIMPEKTOPOM.

1.5. ApxuB paboTaer B COOTBETCTBUM C I[LJIJAHOM, YTBEPXKICHHBIM JUPEKTOPOM H
OTYUTHIBACTCS II€PE/I HUM O CBOEH padore.

1.6. Kpyr oGs3anHocTeli pa0OTHUKOB apxuBa ONpeAesseTcs IOJDKHOCTHBIMH
MHCTPYKIUSIMH, YTBEPXKJIEHHBIMU JUPEKTOPOM YUPEKIEHHUSL.

2. COCTAB JIOKYMEHTAJIbHbIX MATEPUAJIOB APXHUBA

2.1. B cocraB apxuBa gxooam:

2.1.1. 3akoHuYeHHBIC  JEJONPOU3BOACTBOM  JOKYMEHTAJIbHBIC  MaTCpHallbl
YIPaBJIEHYECKOU JIOKYMEHTAIlMM M JIOKYMEHTOB 110 JIAYHOMY COCTaBy,
oOpasoBaBIlIMecs B pe3ysibTaTe ACATCIBHOCTH CTPYKTYPHBIX MOApa3ciieHUiM
YUPEKICHHUSL;

2.1.2. meyatuple MaTepualbl, B TOM YHCIC BEJOMCTBCHHBIC  HW3JaHHs,
JIONIOJIHSAIOIIME JIOKYMEHTAJIbHBIE MAaTepualibl apXuBa, a TAKKEe MaTepuallbl,
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HeoOXOAUMBIE ISl HAyYHO-HUCCIIeA0BATEILCKON, MH(OPMALMOHHO-CIIPABOYHOM
paboThl apXxuBa;
2.1.3. Hay4HO-CIIpaBOYHBIA anmapar, pacKpbIBAIOLIMN COCTaB M COJCpIKAHUEC
JOKYMEHTAJIIbHBIX MaTePHAIOB apXuBa (OIIMCH, HCTOPUUYECKHE CIIPABKY U T.J1.).
2.2. B cocraB apxuBa MOTYT TaK € BXOJHUTh JHYHBIC (DOHIBI, PabOTABIIMX B
JIAHHOM Y4PEX/ICHUH.

3. DYHKIIMN APXVBA

3.1. ApxuB OCYyIIECTBIISICT CIIC/IYIOLINE PVHKYUU:

3.1.1. mpUHMMaeT,  Y4YUTLIBACT,  ONMCHLIBACT M XPaHUT  3aKOHUCHHBIC
JICJIOIIPOU3BOJICTBOM  JIOKYMEHTallbHble ~ Marepuaibl, o0paboraHHble B
cooTBeTcTBHU ¢ «lIpaBunamu opranu3alvy XpaHEeHHs, KOMIUIEKTOBaHHUs, y4yeTa
¥ UCII0JIb30BaHMs JIoKyMeHTOB ApxuBHOro donja Poccuiickoit ®enepanuu u
IAPYTUX apXWBHBIX JOKYMEHTOB B OpraHax rocyJapcTBEHHOW BIacTH, OpraHax
MECTHOI'O caMoylipaBiieHust u opraHuzanusix» (ot 31 mapra 2015 r. Ne526) no
nepenayv ux B MbY «l'opoackoit apxuB» B yCTAaHOBIICHHBIC CPOKH;

3.1.2. OorBeTCTBEHHBIH 3a ApPXUB KOHTPOJUPYET COXPAHHOCTHh M IIPABUIILHOCTH
O(QOpMIIEHHS 1]l B CTPYKTYPHBIX MOAPA3Ae/ICHUAX YUPEKACHHUS;

3.1.3. npyuHuMaeT y4yacTUe€ B COCTABJICHMM HOMEHKJIATYpP JI€J1 M IPOBEPSET
NpaBUILHOCTL (OPMUPOBAHUSI Jed B COOTBETCTBUHU C  YTBEpKIAEHHOU
HOMEHKJIaTYpPOW;

3.1.4. opranusyer SKCHEpTH3y LEHHOCTH JOKYMEHTAIbHBIX  MaTEpUalioB,
HaXOJUIUXCSl B apXWBE M IO/UISKAI[UX BKIIOYECHHIO B COCTaB APXHUBHOIO
donga PO;

3.1.5. co3jlaer M 1I01I0JIHS€T HAy4YHO-CIIPABOYHbIN alapar Ha JOKYMEHTaJbHbIE
MaTepualibl, MOJUJIeXKalle Iepegade Ha MYHHUIUIAILHOE XpaHeHnue (OImucH,
MCTOPHUYECKHE CIIPABKH U T.J1.); .

3.1.6. nepenaetr noxymeHtanbHble Matepuaisl B MBY «l'opojackoil apxus» B
YCTAHOBJICHHBIE CPOKH;

3.1.7. opranusyeTr HMCHOJIb30BAaHUE JOKYMEHTAJILHLIX MaTCpHalOB W BBLIJACT B
YCTaHOBIICHHOM IIOPSi/IKE€ CIPABKM, KOIIMH, BBUIMCKH I10 JIOKYMEHTaJIbHbIM
MaTrepualam KaK 3aMHTePEeCOBAHHBIM yUPEKACHHUSIM, TaK U OTJEILHBLIM JIMLAM.

3.2. ApxuB BejleT CIIE/IYIOILYI0 METO/[MYECKYIO pabory:

3.2.1. npynuMaeT y4dactue B pazpaboTke METOAMYECKHX TNOocobMi 1o
JICJIONIPOM3BOJICTBY M apXWUBHOMY Jieily (MHCTPYKIIMM M IIaMATOK 110
JCTONPOU3BOACTBY W paboTe apXMBOB, HOMEHKJIATyp JeJ, [epedyHen
MaTepralioB ¢ yKa3aHHeM CPOKOB XPaHEHUSI U T.)1.);

3.2.2. KOHCYJIbTUPYET CHECLMAIUCTOB CTPYKTYPHBIX MOApPA3JeIeHUN yUpexKAeHusl
10 BOIPOCAaM IIOCTAHOBKU JIOKYMEHTAJIBHOW 4YacTd JIEJOIPOM3BOJICTBA U
apXMBHOTO JIeTa.

3.3. ApxuB yupexjenusi exerojHo 1epenaer B MDBY «l'opojckoi apxuB»
MAcropT apXuBa, COrIaCHO YCTaHOBICHHOH (opMme.
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4. [IPABA APXMBA

4.1. Ins BBINONHEHUS YyKa3aHHBIX Bble (YHKUUA apXWUBy NpeoCTaBIsCTCS
npaso:

4.1.1. 3anpammBaTth  OT  CTPYKTYPHBIX  MOApA3feICHUN  YyUpexKACHHS U
TOJIYMHEHHBIX eMy OPraHH3aIlWi CBEJIEHHS, HEOOXOMMBIE JUTS PAGOTh ApXHBA;

4.1.2. npuBnekath B HEOOXOAMMBIX CiIy4asX, B KadecTBe OJKCIEPTOB H
KOHCYJIBTAHTOB CIEI[HAJIUCTOR, pabOTAIONIMX B JJAHHOM YUPEXK/ICHUU;

4.1.3. oOpaiiatsecsi 3a MCTOAMYECKOM M KOHCYJIbTaTUBHOW nomousio B MbY
«l"opojickoit apxXuB».

Crneumanuct no Kkaapam, ﬂ WAI/
KA. Tlonsiackas

OTBETCTBEHHBIH 3a apxHB

COI'JTACOBAHO COI'NTACOBAHO
ITporokoa DK IIporokon DII(M)K

MBOY J10 «lleHTp J0110JIHATENEHOIO MBY «I opojickoii apxus»
obpazosanus jereil uM. B. BonommHoi» ot LFOF AerS  NeoZ

or 08.12. 2017 Ne 5




MYHULUIIAJIBHOE BIODKETHOE
VUPEXIEHUE «"OPOJICKOI APXMB»

PEIIIEHUE

3KCIEPTHO-TIPOBEPOUHOH
(MeTOAUYECKON ) KOMUCCHH

[Tonoxxenue 06 apXuBe MYHHULMITAIBHOIO OO KETHOTO
0611e06pa30BaTeIBHOrO  Y4PeXKIeHUs ONOIHUTENbHOro obpasosanus «LleHTp
JOTIONHUTENbHOTO 06pasoBanus jeredl um. B.Bomommnuoi» (¢p. Ne 266)

coriacoBarhb.

OCHOBAHHUE: nporokon DII(M)K MBY «I'opozncko#i apxus» ot 28.03.2018 Ne 2.
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